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Interactive MS PowerPoint
Using Hyperlinks

There are a number of ways in which a PowerPoint presentation may be made interactive, other than by adding animations.  The simplest way is to insert a hyperlink to a web page.
For example, you could simply type, or copy and paste a web address, known as a Uniform Resource Locater (URL) onto the page...

http://www.shu.ac.uk/ 

This is the URL for Sheffield Hallam University.  By hitting the space bar, or the enter key on the keyboard after the text has been inserted, PowerPoint converts the text to a hyperlink, as shown above.  The link will only become 'active' when the presentation is run.  Notice that if you hover the cursor over the blue text a hand appears, along with a text box showing the URL.

If you click on this hyperlink it will open your Web browser (Internet Explorer or Netscape navigator) and display the SHU home page (if you are connected to the Internet).  Clicking on the browser's BACK button or closing the browser will return you to the presentation.
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Alternatively, a word or phrase on the page can be converted to a hyperlink.  For instance, instead of displaying the URL, which may not be very meaningful, we could use the text Sheffield Hallam University and convert it to a hyperlink, as in the example below, by selecting the text and choosing HYPERLINK from the INSERT menu on the toolbar...
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You may have noticed that you could also have highlighted the text and pressed the keyboard shortcut keys Ctrl and K together to display the Insert Hyperlink dialogue box.
The hyperlink dialogue box will open and if you know the URL, as we do in this case, you can type it or paste it into the address box, as shown below.  If you don't have the URL to hand you can press the BROWSE button to locate the web page you want.  Click OK and the phrase will be converted into a hyperlink.  
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Notice that when you hover over the link it reveals the address (URL).

You can also use hyperlinks to move around the presentation, or link to other documents or files, such as another presentation, a Word document, or an Excel spreadsheet.
Navigating Around a PowerPoint Presentation
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Hyperlinks can be used to navigate around a presentation, for instance to take the reader to different slides, or even to hidden slides.  Simply choose a phrase as the hyperlink and convert it as above, but this time use the PLACE IN THIS DOCUMENT button.
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This will allow you to select a slide from the list of slide titles as shown above.

Bear in mind whenever you create navigational links that readers may want to return to their starting point, so it's always worth including a return link to help them to find their way around. 

Adding Action Buttons
An action button is simply a graphic (instead of text) that is hyperlinked to the target location.  PowerPoint provides a set of buttons for standard navigation through a presentation, although you may choose to use any image you consider appropriate (and have legal access to).

To insert an action button click on SLIDE SHOW and ACTION BUTTONS in the menu bar, and select the appropriate button from the menu provided... 
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This will give you a 'crosshair' cursor which will allow you to position and size a button on your slide, and then you will see the dialogue box shown above to help you to identify the target slide.  Click on the arrow to reveal the available options, select the one you want and click on OK.
You can use buttons to display the next/previous slides, the home slide or any specified slide, as well as to link to external files or programmes.
Linking to another Presentation
If you want your readers to be able to link directly to another presentation the process is equally straightforward.  Insert a hyperlink on your selected text and use the EXISTING FILE button to locate the presentation you want to link to.
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Remember though, you must make this linked presentation available to your reader as well, by placing it in the same location as the originating document, otherwise the link won't work.

Because you have started from a PowerPoint presentation this linked presentation will run normally, and when you exit you will return to the originating slide.
Linking to a Specific Slide in another Presentation

If you want to link to a specific slide within another presentation you should use the ACTION SETTINGS option in the SLIDE SHOW menu, rather than the HYPERLINK option in the INSERT menu.


Choose HYPERLINK TO in the dialogue box and then Select OTHER POWERPOINT PRESENTATION, and when you choose your presentation you will see the following dialogue box, listing the available slides…


Select the desired slide and click on OK to create the link.

Linking to Other Applications
To link to any other application, an Excel spreadsheet etc, is as easy as creating a hyperlink, whether you choose to use an action button, your own graphic, or a piece of text.

To return from a link to other applications like these you may either use the BACK button on the Web toolbar...

or simply close the application window for the linked file by clicking on the close button at the top right of the window.


